ssa204d $Z/£20T Ul paaJ8y
ssa304d €7/¢z0z Ul paauSy
ssa20.4d £7/270T Ut pea.4dy
ssao0Jd £2/2z0¢ ul paa48y

ssadoud €¢/z20z ul pa3J8y
ssazoud TZ/0Z0Z ul pas.8y

000°8T

E;

00'00S'S ¥

000°2
000'C
00S

000t
000'T

F
3
3

£61°8

MI

(90ssy Ayunwiwo) Q13 8AUYL CINAN @ SO|D 31e3U) R 9plid) 00L'8T 3

(A@sinN-a.d ssuois Suiddais)

€6v'6¢C

EJ

0000V 3

ST
000°0T

3

85bv'8s

3
3

97/520¢ 10} paJinbai 188png anuanay

{20z 1990120} 48d Ag papuswwodal sjueIL) SNOLBA
P17 10113510 P|OMS10) pue PNoJis 8dIApY SUazii)
121530N0|5 pue pnoJis 1eis-awoH

Jloy) 8210 BN A9Ising

(31va) Aiiap3 pue pajgesia

93 jo 1odsued] 3y} JOj UOIIRIDOSSY 1211SIQ 18 As|sing
qn|J Jleqrood Agsny Asjsung

99111WWOY) PuUB|POOA Jutor A3|N 7@ A9jsing ‘we)
{SnuaAay - 9Z/570¢) uonewiou] 398png

198png Suiuieway
(s1ueuo usBin) Jej os pasn 198png
(rzoz 2.d) swueln anuanay Joj paredo|je 193png

¥20z |4dy 35T 18 198png
(SZ/¥202) enuaAay - uonewIoju| J23png

198png Sujuleway

(¥20t 4990100) 4'3d Aq papuawwoday sjueln [jews
(s1ueto Juadin) Jej os pasn 138png

20z |1dy 1sT 18 128png

{S¢/ve0c) Wasdin/|ews - uocjewaoyu] yospng

uonewJoju| 1@93png 1ueio SZ/vz0C



S8A N 534 XN 005 UBY} 210y BTELYS 5350 [eUoREIRAD 00C¢C F | 29K €) enusnay | 217 5043y PIIM
EEXN SIA SBA SOA 0SZ ©1 00T SIE3A ¢ N0JS SUiaT{[3A\ 900H (9NSIUN/JOIEUIPIO-G) GNH Pedg 005°Z K3 anuaAsy GAH pood AUNLWILWIO) ajdeulage] AS[sing
N SIA A Sa) 005 Uey3 210 s1eah of S|elatew SUpUa) pUE aX1q PEND J3USNID 3U03S JO B, 0005 J | (Je9h €] enusnay 133014 A[UNWWIS) HE3yjesig
N EN EN SA 005 UBY1 310 Sieak 9T UO[SSIW 38D [BIJID Y 000°E E BNUIASY 1B OUBINGLUY 2]V LIDISa/ 18310
S9A S3) N SOA 005 03 08¢ sieah g1 eIPoIAl jB1D0S/[BANSa] BUPYE/ [ENUUY 005 ¥ | [e29A ¢] anuansy SIBY|EM, SSWOIBAN ASjsing
SOA Sap S9A SOA 005 Ueyl o101 sieak +QT SYIOM LLIIR|E “SYIOM [EJ{1303[® ‘@oueInu| 156'8 3 ELETEN snusy Anuewy |
SaA ETY TN N 00S ueyl a1 S1B3A T {(YInoAY 1507 (esivyay oov'e F | (25K E) anuansy spoq ayl
) oA SO ) 05Z- 00T TOOZ 90uIS Apeam A5]5Ing Ul 5483 €a[1519hiq 062 3 ELIELE] qnH AUNWWA) TT19
oA S5A SoA SOA 005 Uey3 3101y SIEBA § woddng ) 00072 F | [1eoA £) anusAsy IUEY|Y i) Jeie] 13 Jusleq
SBA ENN A ENN 005 Uey3 2101 €561 99U1S Bunysi| pu) Aijf5e] 73 S5e30 pancidu] 00001 3 SnusAsy qn) [[2qi003 Aq8nY Asjsing
EN 594 ER EN 05Z 91001 s1eoh DET JuswWdinby 009 3 [fews {susiN) D4V UmoL Aajsing
S9A EN EN B 00T ©3 05 sieak 2z Uudinby 00077 7 Tfews {s91pe) 04 umo), Rafsing
ENN EN N EE0Y 001 010§ 0067 JuBWdINby 005 3 J[ews {sAog) 33V umo Aejsing
SA Saj ENN SaA 005 UByY S50 9761 82 $501) JO BUIpjinD /eausUIIUIER paiels 10N llews 1SNIL JUSWNUO 3[epuA]
EN N SaA N 00S UBY13IO | 1Z0Z ABN 20uls SJUSAS XIS 10} SUBIIISNIA 000°C E BWIS SINOH J8y)y Adjsing
EN ENN S SoA 0SZ 01 00T 51834 6 S39/3€9] Ud PrSET £ NS 13dEdSMAN BUD|[EL BIEA P|OMSIOD
EXS ER EXN EX 005 03 0S¢ sieoh 81 {sAepli|oy |00y3s) SAERURS AjUNGIWO) 009°E 7 WS S[3unt pOM
SOA EETR N 3\ 00S UBY3 210y s1eak +00T $3X07|00) MBN 006 £l lews dnoJD 11005 ABjSInQ 15T
SBA SaA X 3% 05 93 00T Sieah TSMOW MaN 005 3 Jews’ ~ gnpsyodswey |
EN EENN NN S3) 005 01 0SZ 9761 20U SISAIIP J933UN[OA 0} S3udiAed SaeaIn 005 E3 Jlews SIROQUEISN PO 11151 7§ AS[sang
SBA ER X ) 0S¢ 031 001 sieak 8T un ogelols 005 3 Tews 24 SH19 umoL Asjsing
SaA ER S3) Y 005 U 910/ sieaf 77 J5kia pueH 0EL E Tlews aSnoH Jiiysaury
EXS S3A E2) E2) 005 U 210 T10€ 59015 Sue(d pue asnoy usaJs 10y SuiSels 0SET E Tews UIG0[g Ul A3[SING
S3A SaA S3A N 0T UBY 59| T86T ABIN SJUIS 198014 25Uapusdapu] Supjamoduy 00T 3 Ilews [sajua) Adesay 1 S pUB[BUT JO 1S3 |PAOYEIE 8y L

uonesdde yym T %) dnos3 3 / jo 3uipun; juesd Joj uosead ay) Jo uojididsep Jaug pasankas juess jo adAy uopesjuedig/iuedy(ddy jo swey

papiaoid yuawalels 1 #stjog |euto] & 1 daquinn I} uaaq sey dnos§ unowy
jueq Jualas sagunyoddg | asey dnusd ssog awadeuver 3w o yadua
Jofpue syurioae Ienb3 ue e aney dnosd ssog
Jo pioadijenuuy | aney dnois saog

uchetLo)u) SuRicddng pajsanbay

*¥Z0Z 13¢013Q pug Uo J1uUNo) B $Z0Z Jequaidas YI0T syl uo Sunasiy S91NWWO) (SIURID) 4774 - UOIIBWIO] JUBID




Dursley Town Council Grants Policy
Approved December 2021

Dursley Town Council is committed to providing assistance and support to local community or voluntary
groups which are set up to promote community life for Dursley residents. The Council’s financial support
is provided by way of Grants which are decided against criteria set by, and which can be amended from
time to time by, Dursley Town Council.

The Town Council defines a voluntary group as a non-profit making organisation, set up and run by a
voluntary, unpaid management committee.

Dursley Town Council provides grant funding to support the following aims:

¢ To enable local people to participate in voluntary groups and activities.

e To help the Town’s voluntary groups to improve their effectiveness.

e To ensure the provision of services, needed by the Town'’s residents, via the voluntary sector.

* To support organisations which meet the needs of people experiencing social and economic
difficulties.

e To ensure that there is equality of access and opportunity for all Dursley Town residents to the
services it provides and funds.

e To improve or enhance the local environment.

e To achieve value for money.

Grant Types

Dursley Town Council provides 3 types of grant funding, so that it can provide the most sustainable
support to a broad range of local voluntary and community groups.

Small Grants

These grants are usually for less than £500 and are normally offered on a one-off basis to support a
particular project, event, activity or the purchase of equipment. They are also open to new groups
wishing to start up and receive a small contribution towards their running costs.

Revenue Grants

These grants are available to community organisations which provide a significant service to the
community. They are given to support the groups’ normal running costs and can also be used to fund
salaries (not existing posts) or for match funding to other funding bodies. In principal revenue grant
funding, can be awarded for up to 3 years. These grants are dependent on an annual review when the
continuation of the grant will be considered in respect of any change in the circumstances of either the
applicant or the Town Council.

Urgent grants

In exceptional circumstances Dursley Town Council will consider applications for urgent funding. Groups
wishing to apply must complete an application form which will be considered at the next available full
council meeting. A covering letter should explain the reason for urgency.



Eligibility

Who we will fund:

Registered Charities

Charitable Incorporated Organisations

Community and Voluntary Groups set up and run by a voluntary, unpaid management committee
Not-for-profit limited companies and Community Interest Companies, with two or more directors
Companies limited by shares are only eligible to apply if the grant is treated as restricted and will
not make a profit for the organisation.

New organisations applying for a Small Grant (we may consider paying the grant to an
established organisation that is prepared to accept and administer the grant on their behalf).

Who we will not fund:

Organisations that do not provide a service to the community in Dursley.

Individuals or appeals supporting an individual.

Statutory organisations or the direct replacement of statutory funding.

Political groups or activities promoting political beliefs.

Religious groups where funding is to be used to promote religious beliefs.

Organisations that have a closed or restricted membership.

companies that can pay profits to directors, shareholders or members (including Companies
Limited by Shares)

Local authority maintained, grant maintained, academy and private schools, or care services2
(this does not include Parent Teacher Associations).

Organisations based outside the UK

Things we do not fund:

General appeals.

Arts & sports projects with no community or charitable element.

Medical research, equipment or treatment.

Animal welfare.

Projects that may take place before an application can be decided.

Existing staff posts

Equipment or other costs that have already been purchased or incurred prior to the application
being considered.

Repayment of loans.

The Grants Process

Grant Criteria

Dursley Town Council uses the following criteria to decide on grant applications:

Whether the group/project has followed our grants process and meets our requirements and
grant giving policy.

Level of benefit to Dursley and the impact the grant will make.

Evidence of a professionally managed group including previous experience and track record.
Financial sustainability and viability of group and/or project.

Evidence of partnership working.



e Evidence that funding has been sought from other sources and the level of match funding

available.
e Evidence of compliance with previous grant award conditions.
Applications

Groups must apply for Small/Revenue grant funding using the appropriate application form between 1%t
April and 31%t August each year. Urgent Grants can be submitted at any time.

Grant application forms can be downloaded from the Council's website or are available from the office.
The office can also provide assistance to any group having difficulties completing the application form.

Grant applications will only be considered if all sections of the form are completed, and appropriate
supporting information/evidence is supplied where requested.

All valid grant applications will be assessed and presented to the Policy & Finance committee for
consideration in October of each year and ratified at the November Council meeting.

All applicants will usually be notified of Council's decision before mid-December.
Payment timetable

Successful applicants for Small Grants will receive their award in the November / December of the year
of application.

Applicants for Revenue Grants will receive funding in the financial year following their application, with
payment being made in May/June. An initial payment of 90% of the grant will be made with the
remaining 10% being paid on receipt of the evaluation information.

Successful applicants for Urgent Grants will normally receive payment within 1 month of the grant
decision.

In some circumstances the payment date(s) may differ, and this will be set out in the grant award
confirmation letter.

Grants will only be paid by BACS payment, made out to the bank account of the named organisation.
Monitoring and Evaluation

It is a condition of the grant to provide grant evaluation information. Failure to do so will affect any future
grant funding applications.

Groups are expected to provide Dursley Town Council with written evidence of what the money has
been spent on and the benefit it has brought to the people of Dursley. The written report should include:
a financial update, including any unspent funds; how the benefit was measured and any problems with
delivery.

We would welcome any feedback on our grant process as part of the evaluation.

This information should be submitted, within 3 months of the event/project end or by the end of February
each year, whichever is sooner, so that it can be reported at the Annual Town Meeting.



General Grant Conditions

Small grants are awarded on an annual basis and an award made this year is not an indication that
funding will be continued in other years.

The grant can only be used for the purpose stated in the application and the Council reserves the
right to reclaim any grant not being used for the specified purpose of the application. However, if a
group wishes to change the purpose of the grant, they must seek approval by writing to the Council
who will consider whether or not to approve the change.

Small grants must be spent within 1 year of award. Any unspent monies left after this time must be
returned.

You must comply with all statutory laws and regulations relating to the work they will deliver,
including, but not limited to: health and safety, data protection and equality.

Where your project involves working with children, young people or vulnerable adults, you must
adopt and implement an appropriate written safeguarding policy and provide a copy with your
application

You must maintain adequate insurance at all times, and we may ask you to send us copies of your
policies. This includes employee and public liability insurance and insurance that covers the full
replacement value of any assets you have purchased using the grant.

Should for any reason the organisation disbands, or the project is not completed the Council may
ask for all or part of the monies to be paid back.

Acknowledgement of the financial support received from the Council is required on documentation
and any promotional material, including websites. The Council’s logo may be used for this purpose.

In order to receive payment organisations/groups must have a bank account into which grants can
be paid; payments will not be made to private individuals.

Only one application per year will be accepted from any organisation.

All successful applicants must submit evaluation information within the stated time periods.

In the event of a dispute the Dursley Town Council decision is final.

Additional grant conditions may also be attached to any funding from Dursley Town Council, and these
will be set out in the award confirmation letter.

Failure to comply with any conditions attached to a grant may result in the grant being repaid or affect
future grant assistance.



Dursley Town Council Contract Issue Version

Cleaning Maintenance Contract — Dursley Town Council/Dursley Town Trust/Dursley
Tabernacle URC

STANDARD CONDITIONS OF CONTRACT

1. Contract Documents

The Contract Documents will comprise:
e Standard Conditions of Contract
Specification of Works

e Form of Tender
¢ Plan showing locations of buildings
e Schematic Diagram of Tabernacle Church (Zones)
e Plan of toilet block (to be constructed)
e Dursley Town Council’s Procurement Policy — including Approved Contractor
application form.
2. Officer

The Lead Officer will be the Town Clerk from Dursley Town Council, referred to as “the
council”. The contact for the Tabernacle United Reformed Church, referred to as “the
Tabernacle” will be the Site Administrator.

3. Contract Requirements

The works will include the regular cleaning of:

Jacobs House, Castle Street, Dursley GL11 4BS;

The Vibe Youth Centre, 3 Parsonage Street, Dursley, GL11 3BW (Zone 1);

The Tabernacle Church, 3 Parsonage Street, Dursley, GL11 3BW (Zones 3,4 &5).
Town Hall, Market Place, Dursley

The disused telephone box adjacent to Jacobs House, Castle Street, Dursley,
GL11 4BS

® oo oo

The works may include the regular cleaning of a new toilet block which is due to be open to the
public in 2025:

f.  Pavilion Toilet Block, War Memorial Recreation Ground, Kingshill Road, Dursley.

Please note that there is NO Zone 2 included within this contract.

A final decision on this part of the contract will be made by “the Tabernacle”
representatives and will be subject to available budget.

4. Site Details

a. Jacobs House, Castle Street, Dursley GL11 4BS.
Jacobs House is a historic building which “the council” rent from the Town Trust to




Dursley Town Council Contract Issue Version

provide office facilities. The office is split over three levels and includes:

Ground Floor

e Entrance vestibule/storage area

e Reception office/small meeting room
e Stairs (to first floor)

First Floor

e Kitchen

e Landing

e Office

e Toilet

e Stairs (to second floor)

Second Floor
e landing
¢ Meeting room

b. The Vibe, 3 Parsonage Street, Dursley, GL11 3BW (Zone 1)
This site of the youth centre is owned by the Dursley Tabernacle URC, who jointly with
“the council” converted the accommodation area to a youth centre, which opened in
January 2015. The center currently provides regular youth sessions six days a week
from a range of providers and is available for private hire.

The youth center is situated on the ground floor and comprises of:

e Entrance Hall

e Meeting Room/Computer Suite

e The Vibe Centre, including an open plan kitchen, pool/snooker area and “den”
area.

e Urinal Cubicle

e 2 x Toilets/washrooms

¢. The Tabernacle Church, 3 Parsonage Street, Dursley, GL11 3BW.
The Tabernacle operates on a complex site which incorporates a suite of community
premises in addition to the more traditional Church facilities. The premises are
divided into zones for ease of management. Community facilities are used by the
Church and by a wide range of community users and hirers seven days a week.

The site has been split into 5 zones:
Zone 1 is the Vibe Youth Centre (as detailed above).
Zone 2 is an area within the Church not included within this cleaning tender.
The following Zones (3-5) are included in the cleaning tender.

Zone 3 - Community Rooms (separate building on same site)
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e Large Hall

e Kitchen/Reception Area
e 2 Toilets/Washrooms

e Lounge

Zone 4 - Upper Hall and Adjacent Rooms
e Stairs/Landing/Lobby Area
e 3 Toilets/Washrooms

e Large Hall
e Kitchen
e Chapel

e Reception Area
e Rear Corridor
Note: Further Office and Toilet may be added during contract period

Zone 5 - Upper Parsonage
e 3 Offices
e 1 Meeting Room
Corridor/Stairs/Landings

d. Town Hall, Market Place, Dursley
Dursley Town Hall is available for private hire and managed by the Town Trust
Committee. The building requires a monthly clean and includes:

Internal stairs

Main Hall

1 toilet/washroom

1 kitchen

e. Disused telephone box adjacent to Jacobs House, Castle Street, Dursley, GL11 4BS
The traditional red telephone box has been adopted by Dursley Town Council with the
telephone disconnected. Since 2016 it has been used to store a community
defibrillator.

f. Pavilion Toilet Block, War Memorial Recreation Ground, Kingshill Road, Dursley
Dursley Town Council have obtained planning permission to build a new public
accessible toilet block onto the existing Sports Pavilion at the War Memorial
Recreation Ground (WMRG) in Dursley. This toilet block is expected to be completed
early in 2025 and when opened will be included within this cleaning maintenance
contract.

The toilet facility will include three units which will be available to the public.

One of the units will meet the requirements of a Changing Place facility (BS8003-
2:2018). A Changing Place toilet provides sanitary accommodation for people with
multiple and complex disabilities who have one or two assistants with them and are
designed for people who cannot use a standard accessible toilet.
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The other two units will be unisex with the usual toilet facilities.

5. Workmanship and Equipment
The workmanship shall conform to all relevant British Standards, Specifications and Codes of
Practice.

The Service Provider should supply the necessary cleaning materials and equipment
required to carry out the cleaning items listed in the schedule. Such materials and
equipment will be of a high standard, non-harmful to the environment and suitable for use
in an office/youth centre environment.

6. Additional Instruction
The Town Clerk may from time to time request an additional visit; this is to be charged at
the normal contract rate for services provided.

7. Duration of Contract
The duration of the Contract will be from Thursday 2" January 2025 until 31 December
2028. There will be an opportunity to extend the contract for a period of two years until
December 2030, subject to approval of the Council, the Tabernacle and the agreement of
successful tenderer. This decision will be confirmed on or before June 2028.

8. Form of Tender

Tenders are to be priced as per the dates shown on the Form of Tender.

There will be no opportunity to alter the rates tendered during the initial 3-year term. The
successful tenderer will be invited to revise the rates for the two-year extended period (if
offered) prior to the agreement of the extension.

All tenderers will be notified of the decision and outcome of the tender process.

9. Payment to Service Provider

The Service Provider will submit a monthly account, in arrears, throughout the duration of
the contract. The payment will be made within 30 days by BACS payment.

The monthly account for the Jacobs House, The Vibe Youth Centre, the telephone box and
toilet block is to be sent to the Town Clerk and addressed to Dursley Town Council.

The monthly account for the Tabernacle will be sent to Site Administrator, Dursley
Tabernacle URS, 3 Parsonage Street, Dursley GL11 4BW.

The monthly account for the Town Hall is to be sent to the Town Clerk and addressed to
Dursley Town Trust.

Invoices presented for payment must include a schedule of the works completed.
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10. Termination of Contract
The Council may, without reason terminate the Contract, in writing, giving three months’
notice.

11. Insurance
The Service Provider is required to have a minimum of £5,000,000 public liability insurance
for Contracts.

A current Certificate of Insurance to this effect must be produced to the Town Clerk prior to
commencement of the Contract.

The Service Provider shall indemnify “the council” against any claim or proceedings for any
injury or damage to any property or persons or animals as a result of negligence, poor
workmanship or failure to notify “the council” of any action likely to cause injury or damage
to a third party.

12. Health and Safety
The Service Provider shall accept full responsibility for compliance with the Health and

Safety at Work Act and all other Acts and Regulations in respect of the work comprised in
this Contract.

The Service Provider shall produce leaflets, technical information and any other information
requested by the Town Clerk/Site Administrator in relation to the Control of Substances
Hazardous to Health (COSHH) Regulations 2002.

13. The Transfer of Undertakings (Protection of Employment) Regulations 2006 (TUPE)

14. Notes to Tenderers

Attention is drawn to the Form of Tender and Standard Conditions of Contract. These
documents must be read in conjunction with the Specification of Works. Tenderers are
advised to carefully read all documentation.

The prices to be included in the Form of Tender are to be the full inclusive value of the work
described, including all profit, costs and expenses, and all general risks, liabilities and
obligations.

A price shall be inserted against each item on the Form of Tender.
No alteration to the text of the Form of Tender is to be made by the Service Providers

tendering. Should any alteration, amendment, note or addition be made, it will not be
recognised, and the reading of the printed schedule will be adhered to.
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A regular inspection will be carried out by the Town Clerk and/or Site Administrator
throughout the period of the Contract to ensure the work is completed in accordance with
the Specification of Works.

Tenderers must submit information to show the company’s experience in providing good
quality cleaning services e.g. company brochure, reference list or quality certification.

Completed tenders can be sent via the post, hand delivered or electronically.

Only fully completed and signed Form of Tenders received prior to 12 noon on the TBC will
be considered, otherwise they will be deemed invalid.



DURSLEY TOWN COUNCIL

FORM OF TENDER

Contract: Cleaning Maintenance - Dursley Town Council/Dursley Town Trust/Dursley Tabernacle URC

Period: January 2025 to December 2028

Description of Works: General (internal) cleaning of the council office, youth centre, Tabernacle Church, telephone box, Town Hall and public

toilet block.

To: The Town Clerk, Dursley Town Council, Jacob’s House, Castle Street, Dursley, Glos, GL11 4BS.

Dear Sirs,

Jacobs House, Castle Street, Dursley, GL11 4BS
N/A Individual Cost for one weekly visit

Monthly Cost (Box 1 x 4 weeks)
Total Cost for Jacobs House: January 2025 to December 2028 (Box 2 x 36 months)

The Vibe Youth Centre, 3 Parsonage Street, Dursley, GL11 3BW

Zone 1 Individual Cost for three weekly visits

Individual Cost for one weekend visit
Total Weekly Cost (Box 4 + Box 5)
Monthly Cost {Box 6 x by 4 weeks)

Total Cost for The Vibe Youth Centre January 2025 to December 2028 (Box 7 x 36 months)

Zone 3 Individual Cost for one weekly visit
Monthly Cost {Box 9 x 4 weeks)

Total Cost for Zone 3 January 2025 to December 2028 (Box 10 x 36 months)

Zone 4 Individual Cost for one weekly visit
Monthly Cost (Box 12 x 4 weeks)

Total Cost for Zone 4 lanuary 2025 to December 2028 (Box 13 x 36 months)

Zone 5 Individual Cost for one weekly visit
Manthly Cost (Box 15 x 4 weeks)

Total Cost for Zone 5 January 2025 to December 2028 (Box 16 x 36 months)

Dursley Town Hall,
Individual Cost for monthly weekly visit

Total Cost for Town Hall: January 2025 to December 2028 (Box 18 x 36 months)

Telephone Box adjacent to Jacobs House, Castle Street, Dursley, GL11 4BS

Individual Cost for one weekly visit
Monthly Cost {(Box 20 x 4 weeks)

Total Cost for Telephone Box: January 2025 to December 2028 (Box 21 x 36 months)

(Box 1)
0 (Box 2)

0 {Box 3)

{Box 4)
{Box 5)
0 (Box 6)
0 (Box7)
0 (Box 8)
{Box 9)
0 (Box 10)
0 {Box 11)
{Box 12)
0 (Box13)
0 (Box 14)
(Box 15)
0 (Box 16)

0 (Box 17)

(Box 18)

0 (Box 19)

{Box 20}
0 (Box 21)

0 (Box 22)



Pavilion Toilet Block, War Memorial Recreation Ground

Individual Cost for five weekly visits £ {Box 23)
Individual Cost for one Saturday visit £ (Box 24)
Individual Cost for one Sunday visit £ {Box 25)
Total Weekly Cost {Box 23 + Box 24 + Box 25) £ 0 (Box 26)
Monthly Cost (Box 26 x 4 weeks) £ 0 (Box 27)
Total Cost for toilet block January 2025 to December 2028 (Box 27 x 36 months) £ 0 (Box 28)
All Sites (Total Contract Value)
Total cost for contract period: January 2025 to December 2028 {Boxes 3 + 8 + 11 +14 +17 + 19 + 22 + 28)) £ 0 (Box 29)

Insert values in shaded boxes only.

This tender is open for your consideration and acceptance for a period of 120 days from the date that the tender is received by Dursley Town
Coungil.

Iiwe understand that the Council does not bind itseif to accept the lowest or any tender received.
Ihwe confirm that all staif employed to work on the project will be paid a living wage.

Iiwe enclose evidence of public liability insurance (minimum £5m) and employer’s liability insurance.

I/We agree to honour all the terms and conditions set out in the said Conditions of Contract and Specification and to sign a formal contract
embodying these Conditions if required so to do and until such a contract is entered into, the Quotation with the unconditional acceptance thereof in
writing shall be the Contract.

I/We agree that should any arithmetical or other errors be discovered before acceptance of this offer in the priced specification submitted by me/us,

these errors will be dealt with in accordance with Alternative 1 Sections 6.3.1 & 6.3.2 of the ‘Code of Procedure for Single Stage Selective
Tendering (1996)".

Dated this day of 2024

Signature

Name (printed)

Company:

Address:

Tel No:

Email:
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Dursley Town Council Cleaning Maintenance Specification —Jan 2025 to Dec 2028

1. Cleaning
1(a) General

The weekly cleaning at Jacobs House is to be carried outside of the normal working hours -
9am to 5pm. The day of the week is at the discretion of the contractor but where possible
should remain consistent throughout the contract. The Town Clerk should be notified if
there are any changes to the “normal” cleaning day.

Dursley Tabernacle URC (known as The Tab) operates on a complex site which incorporates a
suite of community premises in addition to the more traditional Church facilities. The
premises is divided into zones for ease of management. Community facilities are used by
the Church and by a wide range of community users and hirers seven days a week.

The cleaning at The Vibe Youth Centre is to be carried out four times a week and at all times
should avoid any scheduled youth service or church sessions. For tender purposes the
contractor should allow for three weekday cleans and one weekend clean per week.

The dates and times for The Vibe Youth Centre will be agreed with the service provider and
the Town Clerk with the contactor having visual access to the youth sessions online diary to
aid scheduling. The weekly cleaning at Vibe Youth Centre is to be carried outside of the
normal working hours - 9am to 5pm.

The Cleaning at The Tabernacle URC is to be carried out 6 times a week in different
zones Monday/Tuesday/Thursday/Friday and one short visit Saturday morning and
should avoid any scheduled Community Delivery.

Zone 2

Zone 1 (Vibe)

Zone 2 (Church)

{Community
Rooms)

Zone 2 (Upper
Rooms)

Zone 2 (Upper
Parsonage)

3 visits per week
before 8am or
possibly after
9.30pm
weekdays

N/A

1 visit a week
possibility of
rising to 2 as use
increases before
10 am

1 visit per week
possibility of
rising to 2 as use
increases before
10am

1 visit per week
before 9am

Tues, Thurs, Sat

Fri

Mon or a Fri

Fri (Mon)

Fri

The cleaning of the Town Hall is to be carried out monthly and should avoid any private

hires.

The Telephone Box to be cleaned once per week at the same time as the Jacobs House

cleaning.

The Cleaning of the Pavilion toilet block at the War Memorial Recreation Ground is to be
carried out daily. The toilet bock is expected to be opened in early 2025.
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Dursley Town Council

1 (b)

1 (c)

4(a)

Site Security
The cleaning operative(s) will be required to sign for a key/fob and be responsible for the

buildings remaining secure and alarmed {where applicable) during and after visits of all
buildings included in the contract.

Standards

If the service pravider fails to carry out sufficient cleaning to maintain the standard
throughout the contract, any payment will be reduced by the proportion deemed
appropriate by the Town Clerk.

Special Instruction

The Town Clerk may instruct the service provider to clean more or less frequently than
specified if this should be necessary because of a special occasion. The monthly account will
be adjusted accordingly.

Where an additional clean is required for a special occasion or other requirement, then the
council shall pay for such a clean as an extra in accordance with the schedule of rates.

Relations with the Public

In dealing with the public the service provider’s staff shall observe common courtesy and
politeness even though such may not be reciprocated and take all reasonable steps to
ensure good relations between the public, the Council and the service provider’s staff.

Extent of Works

Extent of Works — Jacobs House

The extent of the cleaning is to include:

Service To Be Provided Weekly | Monthly
Remove finger marks from entrance door X

Empty all office waste bins into large bins at ground floor X

storage area.

Vacuum Carpeted landings and staircases X

Vacuum all carpeted floors X

Damp mop hard floors. X

Clean kitchen worktops, sinks, taps, tiles, etc. X

Remove finger marks and spillages from doors, light- X

switches, cupboards, glass screens, windows etc.

Wipe clean and disinfect telephones, keyboards etc X

Wax polish or damp wipe furniture, ledges, cabinets, X

skirtings etc to a height of 6’ 0” (Papers and files not to be

moved)

High dust all ledges, lintels etc to normal ceiling height. X
Vacuum upholstered furniture X
Toilets — Brush floor surface, wash & disinfect floor. X
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Dursley Town Council Cleaning Maintenance Specification —Jan 2025 to Dec 2028

Service To Be Provided Weekly | Monthly
Toilets — Wash/dry polish toilet seat, wash interior surfaces X

of toilet bowl and sink. Disinfect toilet seat

Toilets — Replenish toilet facilities using client’s own X

materials.

4(b)  Extent of Works — The Vibe

The extent of the cleaning is to include:

Service To Be Provided Per Visit | Weekly | Monthly | Annually
Remove finger marks from entrance door X

Remove finger marks from interior window X

panes

Empty all office waste bins X

Remove rubbish and place in wheeled bins X

Vacuum all carpeted floors X

Damp mop hard floors. X

Replenish blue roll and soaps in kitchen X

Wipe clean kitchen worktops, sinks, taps, tiles X

etc.

Wipe clean inside of small kitchen equipment X

e.g. microwave etc

Wipe clean inside of large kitchen equipment X

e.g. fridge, oven etc

Wipe clean inside of kitchen cupboards and X
drawers

Wipe Clean Extractor Hood X

Wipe clean interior of dishwasher and replenish X
salt, rinse aid.

Remove finger marks and spillages from doors, X

light-switches, cupboards, glass screens,

windows etc.

Wipe clean and disinfect telephones, keyboards X

etc

Wax polish or damp wipe furniture, ledges, X
cabinets, skirtings etc to a height of 6’ 0”

High dust all ledges, lintels etc to normal ceiling X
height.

Vacuum upholstered furniture X
Wipe clean walls X
Toilets — Brush floor surface, wash & disinfect X

floor.

Toilets — Wash/dry polish toilet seat, wash X

interior surfaces of toilet bowl and sink.

Disinfect toilet seat

Toilets — Replenish toilet facilities using client’s X

own materials.

Toilet — Wipe clean and disinfect tiled walls X

4|Page



Dursley Town Council Cleaning Maintenance Specification — Jan 2025 to Dec 2028

4{c) Extent of Works — The Tabernacle Church — Community Rooms (Zone 3)

The extent of the cleaning is to include:

Service to be provided Per Visit Weekly Monthly | Other

Damp mop all hard floors X
(kitchen/reception/toilets)

x

Sweep wooden hall floor

Vacuum carpeted floor (lounge) X

Empty all waste/recycling bins, remove and X
place rubbish in wheeled bins outside*.

Remove finger marks from doors/handles, X
light switches, cupboards, glass screens,
windows, walls etc. where appropriate
throughout.

Wipe clean kitchen X
worktops/hob/sink/tiles/taps etc

Wipe clean inside small kitchen equipment X
(eg. microwave)

Wipe clean inside large kitchen equipment X
(eg. fridge/oven etc.)

Replenish Blue roli, soap and other X
consumables from clients own stock as
required

Damp wipe furniture, ledges, cabinets, X
skirtings etc to a height of 6’ throughout

Vacuum upholstered furniture X

x

Toilets — sweep, wash and disinfect floors

Toilets —wash, dry, polish toilet seat, wash X
interior surfaces of toilet bowl and sink.
Disinfect toilet seat.

Toilet- replenish toilet facilities using X
client’s own materials as required

5|Page



Dursley Town Council Cleaning Maintenance Specification —Jan 2025 to Dec 2028

4(d) Extent of Works — The Tabernacle Church — Upper Rooms (Zone 4)

The extent of the cleaning is to include:

Service to be provided Per Weekly | Monthly | Other
Visit

Damp mop all hard floors (kitchen/lobby X
Jtoilets)

Sweep wooden hall floor

Sweep Chapel floor

Sweep/vacuum stairs

XX XX

Empty all waste/recycling bins, remove and
place rubbish in wheeled bins outside.

x

Remove finger marks from doors/handles, light
switches, cupboards, glass screens, windows,
walls etc. where appropriate throughout.

Wipe clean kitchen X
worktops/hob/sink/tiles/taps etc

Wipe clean inside any small kitchen equipment X
{e.g. microwave)

Wipe clean inside large kitchen equipment (e.g. X
fridge/ovens etc.)

Replenish Blue roll, soap and other X
consumables from client’s own stock as
required

Damp wipe furniture, ledges, cabinets, skirtings X
etc to a height of 6’ throughout

Vacuum upholstered furniture X

>

Toilets — sweep, wash and disinfect floors

Toilets — wash, dry, polish toilet seat, wash X
interior surfaces of toilet bowl and sink.
Disinfect toilet seat.

Toilet- replenish toilet facilities using client’s X
own materials as required

6|Page



Dursley Town Council Cleaning Maintenance Specification — Jan 2025 to Dec 2028

4{e)  Extent of Works — The Tabernacle Church — Upper Parsonage (Zone 5)

The extent of the cleaning is to include:

Service to be provided Per Weekly | Monthly | Annually
Visit

Vacuum all carpeted areas X

Empty all waste/recycling bins, remove and X

place rubbish in wheeled bins outside*.

Remove finger marks from doors/handles, X

light switches, cupboards, glass screens,
windows, walls etc. where appropriate
throughout.

Wipe desks, keyboards, phones and shelving X
etc

Wipe all screens with appropriate cloth and X
cleaner

Damp wipe furniture, ledges, cabinets, X
skirtings etc to a height of 6’ throughout

Vacuum upholstered furniture X

Keep Cleaning cupboard tidy and ensure floor X
is kept dust free

4(f)  Extent of Works — Town Hall, Market Place, Dursley

Service to be provided Per Visit 6 monthly
Damp mop all hard floors (kitchen/toilets) X
Sweep and polish wooden hall floor X
Sweep internal stairs X
Empty all waste/recycling bins, remove and X
place rubbish in Jacobs House waste bins.

Remove finger marks from doors/handles, X
light switches, cupboards, glass screens,

windows, walls etc. where appropriate

throughout.

Wipe clean kitchen X
worktops/hob/sink/tiles/taps etc

Wipe clean inside small kitchen equipment X
(eg. microwave)

Wipe clean inside large kitchen equipment X
(eg. fridge/oven etc.)

Replenish Blue roll, soap and other X
consumables from clients own stock as

required

Damp wipe furniture, ledges, cabinets, X
skirtings etc to a height of 6’ throughout
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Dursley Town Council Cleaning Maintenance Specification — Jan 2025 to Dec 2028

Service to be provided Per Visit 6 monthly
Vacuum upholstered furniture X
Toilets — sweep, wash and disinfect floors X

Toilets — wash, dry, polish toilet seat, wash X

interior surfaces of toilet bowl and sink.
Disinfect toilet seat.

Toilet- replenish toilet facilities using X
client’s own materials as required

4(g) Extent of Works — The Telephone Box, Castle Street, Dursley.
The extent of the cleaning is to include:
To wipe down the internal panes, surfaces and the external panes once per weekly visit.

4(h) Extent of Works — Pavilion Toilet Block, War Memorial Recreation Ground

Service to be provided Per Visit Weekly | Monthly
Cisterns: Wipe-Buff X

Fixed Equipment and Fittings: Wipe-Buff X

Mirrors: Polish-Buff X

Hand Dry Units: Wipe-Buff X

Sink: Wipe-Buff, Replenish X

Soap Dispensers: Wipe-Buff, Replenish X

Urinals: Brush/Scrub and Wash X

W.C. Pans: Brush, Wash, Buff and Descale X

Wash Basins: Wash, Wipe-Buff X

Waste Receptacles: Empty X

Wash & Dry Units: Wipe-Buff X

Toilet Roll Dispensers: Wipe-Buff, Replenish X

Cubicles: Wipe-Buff X

Doors: Wipe-Buff X

Ledges: Wipe-Buff X

Walls: Wipe-Buff X

Screens: Wipe-Buff X

Signs: Wipe-Buff X

Ceilings: Dust and Wipe-Buff X
Pipework: Wipe-Buff X
Ventilators: Brush X
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Dursley Town Council Cleaning Maintenance Specification — jan 2025 to Dec 2028

5 Additional Information — Vibe Youth Centre and Tabernacle Church
5(a) Materials

Cleaning company provide own cleaning liquids, mops, cloths and vacuum. Client provides
consumables, soap, paper towels, toilet paper, bin bags etc.

COSHH sheets for cleaning items on our site must be provided.

5(b) Waste Management

We have 3 types of bins on site. The main bins are situated on the main drive by the Church front
door. These are emptied weekly and/or fortnightly.

Food Waste Bin — only for food waste items should be in a green compostable bag — food caddies
are in all kitchen spaces for this purpose — users of site are encouraged to empty these at the end of
sessions but they should be checked and emptied if necessary.

Recycling — these items should be in a clear sack and placed in the Grey bin — our recycling is mixed
(ie plastics and cardboard together)

Landfill - items should be in a blue sack (can put a black sack in the blue) and placed in the blue bin.

Items that are not in a colour coded sack DO NOT GET COLLECTED — No Black bin sacks or loose
items to be in main bins

We pay per sack so where possible the sacks should be full — if there is not a huge amount of rubbish
we do have both a recycling bin and landfill bin internally that can be used in this instance and
location of these and use of will be explained during site orientation.
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